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N O OB WN A

. OTBETCTBEHHOCTb 3a HapyLUeHUe TPYA0BON AUCUUNIUHBI
1. O6Lwme nonoxeHus

1.1. HacTosime lMNpasuna BHyTpeHHero Tpyaosoro pacnopska pacnpocTpaHsloTCs Ha
wraTHbIX pabounx AHO [10 «LieHTp si3bikoBoro o6pasosammm «HMTTMLL CKYIy,
MMEHyeMoe B fianbHeiLlem [peanpusaTue, u onpeaensioT Nopsaok npuema um YBOMNbHEHNS
COTPYAHWKOB, OCHOBHbIE 00513@HHOCTM COTPY/IHWKOB M afAMUHNCTPALMM, rpachukm Tpyaa u
OTAbIXa, NOOLLpeHNs 3a ycnexu B paboTe, OTBETCTBEHHOCTb 3a HapyLUEHWe TPYAOBO

AVCLMNINHDI, COBMIOAEHNE KOMMEDPYECKOI 1 CIYyXeGHOM TalHbI.

1.2. Hactoswme Mpaeuna paspaboTaHbl B COOTBETCTBUM C ["pakaaHCKUM KoeKCcoM
Poccuiickoit ®eneparun, TpynossmM kKomekcom Poccuiickoit Penepanuu (TK PD), YcTaBom

MpegnpuaTus.
2. [Nopsaok npueMa 1 yBonbHeHUst

2.1. MNpw npueme Ha paboty oTAeny KaapoB NpeacTaBnAlTCS:




— TpyAoBad KHMXKa, Od.)OpMﬂeHHaﬂ B yCTAaHOBNEHHOM NOpsAAKe, a ecnu NMLo NocTtynaeT Ha
pa60Ty BrepBble - CnpaBKa 0 NocrnegHem 3aHATUKU, BblAaHHas no MECTY XXuUTenbcTBa.

YBoneHHble 13 BoopyxeHHbIx cun Poccuiickoii @eaepaium 0653aHbl NPegbsSBUT BOEHHbI

ouner;
— nacnopT B COOTBETCTBUM C 3aKOHOAATENLCTBOM O NacrnopTax.

[Mpuem Ha paboTy 6e3 NpeAbSBNEHNS YKa3aHHbIX AOKYMEHTOB He Aonyckaetcsi. [pu npueme
Ha paboTy, TpebytoLLyto cneunanbHbIX 3HaHWiA, oTaen KappoB TpebyeT npeabaBneHus
AUNoOMa Unu MHOro [OKyMeHTa O nonyyYeHHom obpasoBaHMK UK NPOECCUOHANBHOM
noaroToske. lNpuem Ha paboTy OCyLLECTBASIETCA Ha OCHOBAHUM TPYAOBOTO Aorosopa
(KOHTpakTa), 3aKNYEHHOrO B MUCbMEHHOIA copme, 1 ochopmnseTcs npukazom Jupektopa

MNpeanpuaTua (nMua ero 3aameLLarLLEero), KoTopbli 06bIBNSAETCS COTPYAHWUKY Nnoj pacnucky.
2.2. lNpu npueme Ha paboTy agMuHucTpaums MNMpeanpuaTtua obsizaHa:

— O3HaKOMUTbL COTPYAHMKA C NOPYYeHHON paboToM, YCNOBUAMN TPYAA U PasbsCHUTL ero

npaBa 1 0643aHHOCTM B COOTBETCTBUM C J4OMKHOCTHOM WHCTPYKLMEN;
—— O3HAKOMUTL C HACTOALLMMU NPaBUaMn BHYTPEHHETO TPYOBOTO PacropsaKa:

— MPOUHCTPYKTUPOBATbL Mo npasunam TexHukm 6e3onacHoOCTH Ha pa6oqu MecCTe,

TPeBOBaHUSIM CaHMTaPHOIi 1 MPOTMBONOXAPHOIA OXpaHbl U ApYruM Npasunam oxpaHsl Tpyaa.

2.3. 'uam, noctynatowmm Ha paboTy Bnepsble, He nosfiHee HeEenbHOro CPoKa Co AHS

npuema Ha paboTy, 3anonHseTCs TPyAoBast KHIKKA.

2.4. MpekpalleHne Tpy[0BOro AOroBopa OCyLeCTBNSETCA TOMLKO MO OCHOBAHUAM,

NPEAYCMOTPEHHbIM 3aKOHOAATENbLCTBOM O TPyAE:
— MO cornatleHunio cTopoH (ct. 78 TK Pd);

— B CBAI3M C UCTEYEHMEM CpoKa KOHTPaKTa U He MPOANEHNEM ero Ha HOBbIN CPOK (1.2 cT. 58
TK PO);

— MO nHnymnaTuse cotpyaHuka (c1.80 TK P);

— N0 nH1UmMaTBe agmuHucTpauyum (cT.81 TK Po);




— N0 pe3ynbTaTam OLeHKN AeATENbHOCTN COTPYAHNKA aTTecTalOHHOV KOMMCCHEN, KaK

HEeCOOTBETCTBYIOLLETO 3aHMMaeMOon QOMMKHOCTU, BKITHOHaA UcnbiTaTeNbHbIA CPOK;

— B criyuae pasrnatlueHus CrnyxebHown u KoMMepyeckoii TaiH MpeanpusaTua ¢ HaHeCeHNEM

MOpanbHOro ¥ MaTepnanbHoro ywepba;
— B ApYrux cny4asx, npeyCMOTPEHHbIX TK PO®;

2.5. COTPYAHUKM UMEIOT NPaBo pacToprHyTb TPYA0BOIA AOrOBOP, NPeAynpeans 06 aToMm
DYKOBOZCTBO MUCHMEHHO 3a fiBE HeAenn. PacTopxeHne TpyAoBoro forosopa no nHuyuaTuee
agMUHUCTPAaLMK [OMycKaeTcs NULLb B NOPAAKE U B criydasX, npeayCMOTPEHHbBIX

3akoHoZaTenbCcTBOM. MNpekpalleHve TpyAoBOro oroBopa ocpopMmnsieTcst NPUKasoM.

2.6. B aeHb yBOMNbHeHns oTAen kaapos 06s13aH BblAaTb COTPYAHNKY €10 TPYZAOBYIO KHUXKKY C
BHECEHHOIA B HEE 3anucbio O NPUYMHE YBONMbHEHNS B TOYHOM COOTBETCTBUM C
(hOpMYNUPOBKOIA, NPELYCMOTPEHHOE AENCTBYIOLIMM 3aKOHOAATENBCTBOM, I NPOU3BECTU C

yBONbHAEMbIM MONHbIA pacyeT. [leHb yBONbHEHUs CHUTAETCA nocnegHuM gHem paboThl.
3. OCHOBHble 06513aHHOCTM COTPYAHUKOB peanpuATUs

3.1. CotpyaHvku MNpeanpusaTtua obsasaHbl:

— cobnopaTb HacTosAwwme NpaBuna;

— BecnpeKocioBHO BbINOMHATL YCNOBUSA 3aKMIOYEHHOro C HUM KOHTpaKTa,

— OCYLLECTBNATb CBOI AEATENbHOCTb YECTHO U [06poCcoBECTHO;

— cobnioaaTh AMCUMNNNHY TpyAa: BOBPEMS PUXOAUTL Ha paboTy, cobnioaatb
yYCTAHOBMEHHYIO NPOIOMKNTENHOCTL PaGoyero BpemMeHH, UCMonb3oBaTh 3(EKTUBHO

pa6oqee BpeMsl, CBOEBPEMEHHO U TOYHO UCMONHATD pacnops»XeHns pykoBOoACTBa,

— obnagaTb BbICOKOI NpodeccmoHanbHov NoAroTOBMEHHOCTbIO, XOPOLLO 3HaTb NOPY4EHHOE
[1en0, TOYHO 1 CBOEBPEMEHHO BbINOMHSATL CryxebHble 0653aHHOCTU B COOTBETCTBUM C
[LOSKHOCTHBIMW UHCTPYKLMAMM, NPOSIBASATH HEOGXOAMMYIO MHULIMATUBY 1 HACTOM4YMBOCTD B

pa60Te, NOCTOAHHO COBEpPLUEHCTBOBATL CBOH ﬂpOd)eCCVIOHaﬂbHy}O nenoByko KBaJ'WICbVIKaLI'I/I}O;

— MOBbILLATL AENOBYIO 1 NPOU3BOACTBEHHYIO KBaNUuKaLmio;




— pa3BMBaTb OTHOLLEHUSI TOBAPWLLECKOTO COTPYAHWYECTBA U B3aMONOMOLLN,
— He pasrnaluaTth CBeEHus, IBNALMEcs cnyxedHon unu KOMMEPYECKON TanHOM;
— Bepeub U YKpennsaTb co6CTBEHHOCTb [1peanpusTus;

— coJlepaTb CBOE MeCTO B YACTOTE U NMOPSAKE;

— cTporo cobnioaaTh NpaBuna i HOpMbl OXpaHbl TPyAa, TeXHUKN 6e30MacHOCTH, CaHUTapHON

1 noXKapHoi 6e3onacHoCcTH;
4. OcHoBHble 06s13aHHOCTM agMuHUcTpaLlmu MNpeanpusaTUA

— NpaBUNbHO OPraHn3oBaTh TPYA COTPYAHWUKOB, HaNpaBneHHbIN Ha adhdekTUBHOE pa3suTne

MpeanpuaTus,;

— MpeaocTaBUTb COTPYAHUKY COBpeMeHHoe paboyee MecTo, NpaBo Nofib30BaHUA
COBPEMEHHbIMU TexHUYeckumu cpeacteamm (ABM, cakc, TenedoH, KCepoke, U ap.;),

61MBNNOTEYHO-MHDOPMAaLMOHHBIM (POHAOM;
— obecneumnBaTtb 340poBbie M Be3onacHble yCnoBus Tpyaa;

— MPUHUMATb Mepbl K YKpenneHuto nopsaka n AuCumninHbl, CoOKpaLleHuo noTepb pa6oqero

BPEMEHMU;

— CTpPOro B3blCKMUBAThb C HaprJMTeneVI AncunninHbl 1 NOOLWPATL COTPYAHUKOB,

OTANYMBLLMXCS NPU UCMIONHEHWUMN AOMKHOCTHBLIX 06513aHHOCTEN;

— HEeyKNOHHO cobnoaaTh 3aKOHOAATENLCTBO O TPYAE;

— obecneynBaTb yCrnoBusa ANs NOBbILUEHWUSA AeN0BOW KBanudukawumm coTpyaAHUKOB,;
— obecneynBaTb cobnOAEHNE YCNOBUIA KOHTPAKTa COTPYAHMUKE;

— BblAaBaTb 3apaboTHy0 NNaTy B yCTAaHOBNEHHbIE CPOKY;

— NOCTOSIHHO COBEPLUEHCTBOBATb OpraHu3aLuio oﬁnaTbl TPYAa;

— co3fasaTtb HeobxoauMble YCNoBUS AN COBMELLEHUSA paboTbl ¢ 06yvyeHneM (no

MOBbILLEHMIO KBanudukalumu u np.);




— nogaepxuBatb N pasBuBaTb MHULMATUBY COTPYAHWUKOB.
5. Pa6ouee BpeMsi U ero ucronb3oBaHue

5.1. Ha MNpepnpuaTtumn yctaHaBnuBaeTcs 6-gHeBHas paboyasn Heaens ¢ BbIXOAHbIM AHEM B
BockpeceHbe. ObLuias npoaomkuTenbLHOCTbL paboyeit Hegenu B COOTBETCTBUM CO cT. 91 TK

P® coctasnsget 40 u.;

5.2. Havano pa6oThbl - B 9-00 yacoB yTpa. OkoH4yaHue paboTsl - B 21-00 yacoB . Ob6efeHHbI

nepepsbiB - ¢ 13-00 yacos ao 14-00 yacos.

5.6. OuepenHOCTb NPefOCTaBNEHNS €XXEroAHbIX OTNYCKOB yCTaHaABNMBaeTCs
agmuHucTpaumen NpeanpusaTns ¢ y4eTom MHTEPECOB AOHKHOCTHBIX NNL, HEOGX0ANMOCTH
obecneyeHnsi HopmanbHoi paboTsl MpeanpusaTus. Mpaduk OTNYCKOB COCTaBRSETCS Ha
KaXXAbli KaneHaapHblid rof He no3fHee 5 sHBaps TekyLlero roja v JOBOAUTCS [0 CBEAEHUS
BCEX COTPYAHMKOB. ¥YX0[, B OTMYCK KOHTPONUPYETCS OTAENOM KafpoB U OTAernoM

ByxranTepckoro yyeta u KOHTPORSI.

5.7. NpuBneyeHne AOMKHOCTHBLIX NUL MpeanpusaTus kK paboTe CBEPX YCTAHOBMEHHOI
3aKoHofaTenbcTeomM Poccuiickoii defepaumm NpoAomKUTENbHOCTU paboyero Bpemenn (K
CBEPXYPO4HOW paboTe) Nnpon3BoauTCs B COOTBETCTBUM C TK ¢ MMCEMEHHOTO COrIacHs
pabotHuKa (cT. 99 TK PD).

5.8. 3a Bpemsi, oTpaboTaHHOE CBEPXYPOYHO, onnaTa NPOU3BOANTCA B COOTBETCTBUM CO CT.
152 TK P®.

5.9. 3a paboTy B BEIXOAHBIE U Hepaboure NPA3fHUYHbIE AHU onnaTa npoun3BoauTCcs Ha
OCHOBaHuu ctatbn 153 TK PO.

5.10. lNpuBneyYeHne [OMKHOCTHbIX nvy kK paboTe B BbIXOAHbIE U MPasAHNYHbIE OHM
nponssoaunTcAa B cooTBeTCTBUN C TK PD HA OCHOBAHUM MHCBEMEHHOTO pacuopshKeHus

paboTojaTess ¢ MUCBMEHHOTO COTJIacHs paboTHHKa.
6. MNoowpenus 3a ycnexu B pabote

6.1. 3a 06pasLioBoOE BbINONHEHUE TPYAOBbIX 06a3aHHOCTEN, NOBbILLEHNE 3hPEKTUBHOCTY M
KayecTsa paboTbl, NPOAOKUTENLHYIO 1 BE3ynpeyHyto paboTy, HOBaTOPCTBO B TPyAE U 3a

Apyrne goctuxkeHunsa B pabote NPUMEHATCA cneayowme nooLipeHus:




— 06bsABNeHne bnarogapHocTy;
— NpeMnpoBaHue;
— HarpaxgeHue LieHHbIM NoAapKomMm;

— NoBbllLEHNE B JOITXKXHOCTH;

JlonyckaeTcs 0fHOBPEMEHHOE NPUMEHEHNE K pabOTHUKY HECKONbKMX MOOLLPEHWIA.

6.2. MoolLpeHus 06bABNAKTCA NPUKA3oM, 0BOASATCA 4O CBEAEHUSA TPYAOBOro KONNeKTuBa u

3aHOCATCA B TPYAOBYIO KHUXKKY [AOMMKHOCTHOO Nvua.

6.3. CoTpyaHuKam, ycrneLHo 1 oOpOoCOBECTHO BbIMOMHSOLMM CBOM 06513aHHOCTH,

agmuHucTpauusa MpeanpusaTus MOXeT NPeaoCTaBUTh AOMNOMHUTENbHbIE NMbroThl.
7. OTBETCTBEHHOCTb 3a HapyLleHue TPYAOBOW AUCLUNIUHDI

7.1. 3a HapyLlueHne Tpy[0BOW ANCLMNNUHBI agMUHUCTpaumus Mpeanpusatua npuMeHseT

creayoLe AUCUMNITMHAPHbBIE B3bICKaHUS:
— 3aMeyvaHue;
— BbIFOBOP;

— yBOnbHeHue (.3, 5— 11 cr. 81 TK P®). 3a kaxgoe HapyLleHne TPyAoBOW ANCLMMANHBI

MOXeT ObITb NMPUMEHEHO TONTbKO OA4HO AUCLMNNIUHaAapPHOE B3biCKaHWe.

7.3. TpuMmeHeHne ancuUNNMHapHOro B3bicKaHWUsl He 0cBOBOXaAAeT COTPYAHMKA,
COBEPLUMBLLErO NPOCTYMOK, OT MaTepuanbHoi U afiMUHUCTPATUBHOW OTBETCTBEHHOCTH,
NPefyCMOTPEHHOW [eCTBYIOLMM 3aKOHO4aTENbCTBOM, a Takke MOXET COYeTaTbCs B
YCTaHOBNIEHHOM NOPSIAKE C MOMHLIM UK YACTUYHBIM MULLEHUEM MPEMUMN, BO3HArPaKAEHMS

no nToram rogoBowu paGOTbl n C orpaHU4YeHnem nbror.

7.4. [1o NnpUMEHeHNs AUCLIMNNMHAPHOTO B3bICKAHUSA OT COTPYAHWKA LOMKHO BbiTh
3aTpeboBaHO NMCbMeHHOE 06bsicHeHNe. OTkas paboTHUKA AaTb MUCbMEHHOE 0GbACHEHME No
CyLLleCTBY COBEPLUEHHOro NpoCTymnka He MOXeT CNyXWTb NPensTCTBUEM ANs NPUMEHEHUS

ANCUUNINHAPHOro B3biCKaHUA.




7.5. QucuMnnMHapHOe B3biCKaHNE MOXKET GbiTb 0BXanoBaHo B NOPAAKE, yCTaHOBIIEHHOM
3aKoHogaTensbcTBoM. Mofaya xanobbl He NpuocTaHaBnuBaeT LEViCTBUSA HaNOXEHHOro

AnCcLUnNIUHapHoOro B3bICKaHUA.

7.6. QucumnnuHapHoe B3bICKaHUE MOXET BbiTb CHATO A0 UcTevyeHns roaa QupekTopom
MpeanpusTis N0 COBCTBEHHOW MHMLIMATUBE, a TaKKe No xofaTancTBy HENOCPEeACTBEHHOIO
DYXOBOAMTENS UMK KONMNEKTUBA, ECNN NoABEPrHyTbiv B3bICKaHWIO HE CoBepLLun HOBbIV
NPOCTYNOK U NposBun cebsa kak [,06POCOBECTHBIN PAbOTHUK. Mpocbba 0 JOCPOYHOM CHATUM

83bICKaHUSA paccmaTpuBaeTcs He nosaHee 15 AHeid co AHA ee NOCTYMNEHs.

7.7. B TeueHue AeiCTBUS AUCLUMNIIMHAPHOrO B3biCKaHUS Mepbl NMOOLWPEHUS K pabOTHUKY HE

NPUMEHAKTCA.

[JOKYMEHT NMOZAMNWUCAH 3MEKTPOHHOW MNOANMUCHIO

AHO 10 "LIEHTP $13blIKOBOI'O O6PA30OBAHUSA "UHIJINLL CKYJ1", PE3BAA 18.09.24 18:18 (MSK)

HALEX/IA APCEHTBEBHA, AUPEKTOP Ceptudukat 014119840096B0C2B6430E3306ABOAAFE2




